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Getting Started with Schoolwires
Editing your Teacher Webpage

I. Log In and Edit

1. Go to your teacher page and click Sign In at the top right

2. Enter your username (firstinitalLastName) and password (usually your email
password) and click Sign In.

3. Click Site Manager at the top.
4. Click the name of the page to edit that page.

5. Add a table with 1 row and 2 columns using the table icon.
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a. Insertimages by clicking the first icon.
b. To link to pdfs, click the paper clip icon (second icon).
¢. To add a hyperlink to a webpage, click the 6t icon, . Go to the

webpage and copy the URL from your browser’s address bar. Be

careful not copy http://, nor https://
6. Add new pages by clicking Add Page. Be sure to save often. Using Flex Editor

or Blank Page is what Schoolwires often recommends. Notice that you may
also add a Calendar page.

7. View your page in different browsers. Refresh to see changes you recently
made.

8. You can also click View Website to see your changes; click the X at the top
right to close the “View Website” window.

Recommended Content for Teacher Webpages

° Name
e Grade you teach
°  Email

°  Phone number and extension

° Best methods for contacting you and your protocol/timeline for returning
communication

o  Schedule with days and hours

°  Homework

o (Class Calendar

* aquote that relates to what you do or your philosophy (optional)

* professional societies you belong to (optional)

° web addresses of one or two places where parents could find information that would be
helpful, perhaps regarding how to assist with homework, encourage a love of learning,
or developing time management skills
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Getting Started with Schoolwires
Editing your Teacher Webpage

II. Organize

a. Page Options includes handy things, such as:

i. The default setting of
showing a bullet
ii. Options such as the Page
Name, and timed Display
Duration.
iii. Background Image and

position of a chosen image.

b. Delete pages you don’t use.

ADVANCED: Design Your Layout

Page Namea:
Metcome 'ﬁ

Goperal Dleplay Duratlon Background Imago Advancod

. Hide thls page from website navigation.
* Always show pages nected undar thia page.

(¥ Show a bullet Image next to this pags,

Map Page 1o Web Address:
Wnen & vishor nECIDATEs 10 YoUr page, they wif be directed to this vasb adidress, Enter 2 fui wob addrass

{e.q, hitpweischookires com),

o

Ganes!

1. Go to your teacher page and Sign In (top right) using first part of your email

- and your email password.
Click on Site Manager (top right)
Click on your page
Click on Tools tab
Click on App Manager

O N

for links to videos.

Click Edit this app OR ,
Click More and Edit app options

RN

Click New button and green Save button.

4

Add some apps, such as a Photo Gallery App or an Embed Code app, which is

Apnp Manager
Ditpboyn allnpps et kn (his WORIPIEE.

ZP3  Aboul Teacher App APP NSTAHCES,
el Sonoosees Gese gt

Naw

Adumn] Diroctory App

DETALE

Blog App

EROGLIeS BAEE PO Biog App

Announcements Apg Blog App
eaoavies s Agr

Arlelo Library App
Rehsakios Base Anp

Aszlgnment App
BAbGan e PRI AR

Hook Lial App
Sshootues Ban's App

&85 CdandarApp

?ﬁ@sﬁn Mo v

Bivaarar

Editspp aptiors.
Noane pyenapp T g,
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Getting Started with Schoolwires
Editing your Teacher Webpage

ADVANCED: Manage Your Layout and Apps

Navigate to your page
Click Actions menu (to the right)

Click Edit page
Badolato, Nicholas Page Actions
Last edited by Donise Schoth about a minuto ago.
Manage Apps & Leyout
Add apps o change your ayeut
Articla Library App Page Options
Artole Livrary App ) Set tho eptiens for your page
Product Blog o SetViewers
og Ape € LUrat whocan view this page
View Page

set how your page ool

Click Manage Apps & Layout
Click Change Layout if you want to change the layout of your page

WEEgeEAppS & cayoot ]
\da apps orchange your layout
You are In dosign moda, Oganize your apps by dragging and dropping. Doubla-click the App to I'm Done Page Options

changa the namo. ol the options far yaur paga

o  SetViewers

Add App Chango Layout Liimit wihocan vigw thip poge
View Page
” Article Library App (%) See haw yaur pago lgolk:
Aitio'a Libfmry Apn
roduct BI a _
I P o) o Pending Comments Al Commanis

Bleg App

There are no comments awalting approval

Choose a layout and click Apply.
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Getting Started with Schoolwires
Editing your Teacher Webpage

EMBED CODE APP - for Inserting Videos

Here’s how you add an Embed Code app to a page. Once added, copy the
embed code you find from such sites as TeacherTube?®, Vimeo®, SchoolTube™

or YouTube™ and paste it into the app.

1 In Site Manager, navigate to the workspace containing the page to which you
wish to add an Embed Code app.

2 Click Actions to the right of the page and select Edit Page from the drop-
down list. The page opens in Edit mode.

3 In the Actions pane, click Manage Apps & Layout. The page opens in Design
mode.

4 Click Add App. The Available Apps dialog,displayé%j’%_%ﬂ“

iy

&  Aboutthe Dalphi Paga .

;::r/")‘%k

About the Delphi Page Actions 3
¢

Lost edited by Daniet Homboergor an Wednesdey at 5:15 PM.
. Blanage Apps & Layout
L&

At gpps o change o faycut

Page Optlans

Your ore In daslpgn mode. Orpanize your apps by drapging and dropping. Boublo-click he
St fhe eptiere foe voul pogo

chasge e namo.

© Addppp | 'l Chango Layols ; O fimit whw can o s s

. View Page
Lago & Seeipow your page leoka,
i

b onee

Abolit tha Dalphl i
H Yoitnes & RS FT . € Pending Comments A Cammaonis

v 15 await )
ﬂ Delphi Class inlroduation Video 3] Thera are oo comments awaiting appraval,
N

Cadbsad foads Bin

5 Click Embed Code App. The Add Embed Code App dialog displays.

6 Accept the default app name Embed Code App or replace the text with a
more meaningful name.

7 Click Save. You are returned to the page in Design mode.
8 Click ’'m Done to return to the page in Edit Mode.
You are now ready 1o edit the app and insert the embed code
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Getting Started with Schoolwires
Editing your Teacher Webpage

PHOTO GALLERY APP - for Inserting A Slide Show of Photos
1. Click on the page you want to edit.
2. Under the Actions panel on the right click Manage Apps and Layout

Edilon & Viawss Stutistica

4] Studant Lifo Pago

Student Life Page Actions
Las! editad by Valoria Latragna Yostarday at 12:06 PM.
. Manage Apps & Layout
Add ages or change your lnyoul
Logo Page Options
Image App Set 1ho options Tar your peg:
Student Ufe o Set Viewers
il Limyit who can viow this pago
Headiines B Fealums Apg
View Page

Scehow yaur page looks

3. Click Add App

[ Studont Life Page

Student Life Page Actions
Laat egitod by Valoria Latragna Yostorday at 12:06 PM.
. Manage Apps & Layout
Adc apes or change your layout
You are In dosign modo, Organizo your appa by drogging and dropping. Doublo-click the App to I'm Done Page Options
chango tho name. Sat he optidrs for your pago
o SetViewers
Add App Ghango Layout S Liwit whe can viow this cago
View Page
|| Logo [ Sce how your pege looks
Imagn Asp
Student Lile .
” Headlines & Featuns App ® Pending Comments All Gommenis
Thera are no commonts owaiting npproval,
Click Photo Gallery App

Click Create New

Name your app with a descriptive title

Click New

Click I’'m done in the blue bar to finish design mode.

Click your photo gallery app

10 Leave the pixel size as suggested and click Let’s get started
11. Click Upload photos

12. Notice you can sort your photos here also.

13.Hold down Ctrl or Command to select multiple photos
14.Click Upload

il = i o
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Getting Started with Schoolwires
Editing your Teacher Webpage

15. Click Edit to add a caption viewers can see when they hover over the
photo.

Edit Photo
Edit your photo detslls.

Photo Tide!

bhato.ﬂé; S gy

Caption;
Displays wiien o viewor hovass ower your phota,

K-9 Patrol donations for our traops, Due first week of Decernber.

%
Web Address:
' Eﬁ“?r, a fl:ii ,‘f",ab addfom The websie wiil #n.'f'n_c-h whc:_m a wawc' clzsks af your shote. .
f Browse...
Target:
| Open in Same Window Cself ¢ |
Caneed i :
16.Check out the Adjust Photo options =
17.Click Pubtish to Publish your Galiery.
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Getting Started with Schoolwires
Editing your Teacher Webpage

Turning Off Pop-Up Blockers on a Mac

It is imperative that pop-up blockers are off on your Schoolwires website in
order for all the features of the Editor to work properly.

Safari (Mac):

1. On the Menu Bar, click on Safari (first item).
2. Confirm that Block Pop-Up Windows is not checked. If it has a checkmark,

click on this item to turn it off.
Firefox (Mac):

1. On the Menu Bar, click on Firefox.
2. Select Preferences (second item). Another window will open.

3. Select Content from the top menu.
4. Ensure the Block Popup Windows checkbox is de-selected. If it is selected,

click in the checkbox to deselect {i.e., turn it off) the option.

Note: Rather than turning pop-up blockers off, you may add your Schoolwires
website to the list of websites on which to allow pop-ups in Firefox.

Firefox .current (Windows/OS X)

1. Open Firefox, then go to the web page that you want to allow pop-ups.

2. In Firefox's URL window, highlight the entire web address of the current page,
then choose the Copy command from the Edit menu.,

3. Select Options... from the Tools menu (Windows) or Preferences... from the
Firefox menu (0S X). The Options (Windows) or variable (0S X) dialog box
opens.

4. In the top panel of the dialog box, click on the Content icon to display the
Content dialog box.

5. In the Content dialog box, ensure the Block pop-up windows checkbox is
selected, then click the adjacent Exceptions... button.

6. Right-click or control-click in the Address of web site: field, choose Paste from
the dropdown menu, then click Allow. The selected webpage is added to the
list of Allowed Sites. Notes: Pasting the web address of a page you wish to
allow pop-ups is recommended, rather than typing the generic main web
address. For example, you might visit www.example.com /requirepopup.html,
but the page is actually hosted at
popup.example.com/forms/popupform.html. In this example, you must allow
popup.example.com, not www.example.com. Note also that entire websites
must be allowed, not individual directories or pages, so in this example
Firefox will automatically add the top level popup.example.com to its Allowed
sites.

7. Close any remaining dialog boxes.
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